
Add Form-D (Re-Inspection) to Inspection Certificate

Set-1: Steps

Set-2: Steps

Click here

 Click 'Select' button in 'INSPECTIONS AND CERTIFICATIONS' tile on the dashboard.
• Users having MDE Admin / Inspector / Supervisor roles will have the access.

 Click on the certificate ID link to go to the certificate details page.
 Select 'Form D - Re-Inspection' from the 'Select the form' dropdown and click 'Add 

Form'
 A popup will be displayed to re-confirm. Click 'Yes'.
 Inspector will land on Form D page

Click here



Add Form-D (Re-Inspection) to Inspection Certificate

Set-3: Steps

 Click 'Save Form' and re-confirm to save from the pop-up.

 On Form-D page, property details will be displayed with the certificate number. This 
information cannot be changed.

 Select the inspection type and provide additional information based on the type selected.

 Recertification date, Superevisor's Accreditation number, Date of Statement are required 
if 'Limited Lead Free Certification' is selected.

 Superevisor's Accreditation number, Date of Statement are required if 'Exterior Waiver' is 
selected.

 Check 'I certify..' checkbox to confirm the form information is valid and provide the date 
& time when the form is certified by the inspector.

 After saving the form, the inspector will land on the certificate page where the Form-D is 
added under 'List of Forms & SSWs' section.

 Inspector can click on 'View/Update' to view or change Form-D details.
 Form can also be deleted by clicking on 'Delete' and another FormD can be added as 

required.
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